Downloading Microsoft Office at PSC

Paul Smith's College is providing you Microsoft Office!

It is our pleasure as the Information Technology Department to be able to provide our students with a copy of
Microsoft Office for use in their classes. This will work on both Macs and PCs and can be installed in a few
simple clicks. If you experience any issues, please feel free to stop into the IT Office located in the Joan Wiell

Adirondack Library, Room 112.

-The Paul Smith's College IT Department

Step |: Login to your PSC Email

In a web browser, navigate to: webmail.paulsmiths.edu and sign in with your PSC email address like normal
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Step 2: Go to Office 365 Settings

Click the Gear Cog next to your Picture and select Office 365 Settings
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Step 3: Software

Click Software

Outlock Calendar People Tasks Admin ~

Office 365 settings
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Install znd manage software. Phone:
Address
Start page .
City:

Change where you land when you sign in to Office 365

State or province:

I\. Ot-f-cat-o ns ZIP or postzl code

Decide which notifications you see. Your changes will tke effect next time you sign in Country or region:
us
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Change your password. R

Azzigned lcenses:
The latest deskto p wersion of Office

Contact preferences Exchange Onine (Pizn 1

Manage how and why you are contacted.

Get started

Wiew the get started experience If you need to change this information, contact your admin
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Step 4: Download Install File

Press Install and then Save the file

Up to this point, the process is the same for Mac and PC.
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Software

Office
Desktop setup
Phone & tablet

Office Opening Setup.X86.en-us_0365ProPlusRetail b2b58437-b5aa-4| [T B3a...
You have chosen to open:

[57] ...sRetail b2b58437-b5aa-4d29-933a-c04a29cBabf4 TX_PR_.exe
which is: Binary File (1.0 MB)

@ @ m m I from: https://c2rsetup.officeapps.live.com

Would you like to save this file?

This will install the latest version of the fellowing apps on yor

Word Excel PowerPaint OneI‘-J-JIe A
’ Save File ] [ Cancel ]
Language Version:
English {United States) EI 32-bit {Recommended) Advanced

Note: Instzling additionsl languages on = computer that slready has this version of Office doesn't count against your install mit {5).

Review system reguirements
Learn how to trou bleshoot your Office installation

To view a list of updated computer instzlls. refresh the page. It may take 3 few minutes for your updated instzlls to appear.

ot ready toins

WoT MEE0) Lall the larest vers

If your computer doesn’t meet the system requirernents for the latest version of Office or your language isn't sup ported yet. you can install the previous version of Office.
Install Office Professional Plus 2010

Instzll Office Professional Plus 2010 language packs
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Step 5: Run the Installer

Click on the .exe file and run it. Follow the instructions on your screen to install.

The setup process will be similar on a Mac
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Setup.XB6.en-us_0365ProP..4a29cBabfd_TX_PR_(1).exe =N
@ 1.0 MB — office.com — 10:47 AM "’ @ Name: ,.58437-b5aa-4d29-933a3-c04a29c8abf4 TH PR .exe
{"n] Publisher: Microsoft Corporation

Type: Application
Show All Downlcads From: Ch\Users\kfriers\Downloads\Setup.¥86.en-us_03..,

R ) Cancel |

Always ask before opening this file

ur com puter: Word, Excel PowerPoint, OneMNote, Access, Pubfisher Outlook, Lyne, InfoPath.
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potentially harm your computer. Only run software from publishers

|@] While files from the Intemet can be useful, this file type can
k.
= you trust. What's the rigk?

Step 6: Finish
Congratulations!

Office should be installed on your computer now for your use. Please note that this is a |-year license and will
need to be renewed next year.

If you experience any issues, please feel free to stop by the IT Office in JWAL |12
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